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ENVIRONMENTAL SUSTAINABILITY POLICY STATEMENT
1. Policy Statement
1.1. Live & Local recognises that in the course of its work it has an impact on the environment. In all of our activities we will therefore undertake measures to improve our environmental performance. We will do this by:

1.2. Complying with all applicable legislation and regulations;

1.3. Reducing the consumption of energy and other natural resources;

1.4. Preventing, avoiding or minimising pollution in whatever form, wherever possible, particularly from the use of energy, the production and dispersal of waste, and the use of motor vehicles during the company’s operations;

1.5. Ensuring that the views of all our stakeholders are noted and respected;

1.6. Promoting environmental good practice to our staff, suppliers, promoters and audiences;

1.7. Communicating this policy to all our partners, promoters, audiences and the general public;

1.8. Action and regularly review the Environmental Action Plan.

2. Policy Implementation
2.1. Energy Saving

2.1.1 Ensure lights are switched off in the office, kitchen and toilets when they are not being used. Always switch off the lights when locking up the offices at the end of the day and ensure lights in the passage way are switched off;
2.1.2 Only fill kettles with an appropriate amount of water;

2.1.3 Use energy-saving light bulbs where possible;
2.1.4 Unplug general office equipment when not in use e.g. laminator, colour printer, fans etc;
2.1.5 The last person to leave the office should switch the photocopier off;
2.1.6 Turn off workstations when leaving (Not the server!);
2.1.7 Ask landlords to turn off radiators in summer (especially those in corridors downstairs).
2.2. Recycling:

2.2.1 Separate waste, putting paper for recycling into the recycling box near the photocopier;
2.2.2 Think before you print! Save paper - always consider your environmental responsibilities before printing;

2.2.3 Use the paper saving and duplex printing options wherever possible when printing documents;

2.2.4 Re-use waste paper as notepads;
2.2.5 Use the recycling bins which are provided on the ground floor in Pageant House for drinks cans, glass and plastic bottles;
2.2.6 Use the recycling bin in the kitchen for empty, clean milk cartons. When this is full, staff will need to empty it into the plastic bottle recycling bin on the ground floor in Pageant House;

2.2.7 Dispose of old electrical equipment by advertising on websites such as freecycle when possible. Electronic equipment purchased after August 2005 should be returnable to supplier free of charge;
2.2.8 Donate surplus card or coloured paper to your local school or nursery;

2.2.9 Recycle printer and photocopier toner cartridges. 
2.3. Transport: 

2.3.1 Encourage more audiences to attend Live & Local events as a green alternative to travelling into towns;

2.3.2 When traveling to and from work, or on work business, always consider the options: taking public transport or sharing lifts with other members of staff; 

2.3.3 We acknowledge that because we are an organisation working across a wide geographical area and because of the very nature of the location of Live & Local venues, this is not always possible for our Outreach Workers or for staff attending Live & Local shows;
2.3.4 Encourage community transport projects; 
2.3.5 Reduce car travel by combining meetings and car sharing whenever possible.
2.4. Communicating Good Practice

2.4.1 Place this policy on our website and draw our Promoters attention to this it;
2.4.2 Positively advocate for audiences to sign up to our email list;
2.4.3 Add an environmentally friendly e-mail sign-off to our email signatures.
2.5. Suppliers, Customers & Internal Practices
2.5.1 Use electronic communication instead of paper where possible to reduce printing (email forms/final letters/info packs/mail outs etc);
2.5.2 Cancel unwanted publications/catalogues and remove your Live & Local from junk mail lists;
2.5.3 Use recycled materials where possible;
2.5.4 Ask suppliers to use less heavily packaged products and to take away excess packaging when they deliver; 
2.5.5 Avoid overproducing marketing and publicity material by reviewing distribution lists and regularly updating databases. 
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